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COBRA Premium Subsidy Guide for QuickBooks

If you subsidize COBRA premiums for assistance-eligible individuals under the provisions
of the American Recovery and Reinvestment Act of 2009, the federal government
reimburses you for these premium-assistance payments, or subsidies.

(For information on who is eligible for COBRA premium assistance, see the United States
Department of Labor web site; for questions about the rules for reporting or receiving
credit or reimbursement for COBRA premium assistance, see the IRS web site.)

You can recover this money from the federal government in two ways:

e You can take a credit against your regular federal 941/944 payroll tax liabilities each
time you pay those taxes.

¢ You can wait and claim the credit when you file your employer’s quarterly or annual
federal tax return (Form 941 or 944).

For COBRA subsidies paid in Q1 (February 17 to March 31, 2009), QuickBooks only
supports the second option, and you must track and report the COBRA subsidy manually
when you complete Form 941 for Q1.

Beginning April 16, 2009 (tax table update 20910), QuickBooks (2007 and later)
supports both methods. It provides a payroll item that lets QuickBooks track the COBRA
subsidy for you and report it on Form 941 (if you have Standard, Enhanced, or Assisted
Payroll service).

You have three options for handling COBRA subsidy payments, depending on your goals:

Goal What to do
1= e Keep it simple e Manually track COBRA premium subsidy payments
e Wait to get 65% credit with e Manually enter COBRA subsidy payments on Form
941/944 filing 941 or 944
2 e Get 65% credit against e Set up the US — COBRA Subsidy Credit payroll item
regular federal 941/944 e Make a liability adjustment for the 65% subsidy
payroll tax liability payments credit.

e Pay payroll taxes and apply the subsidy credit.

e File quarterly Form 941 (or annual Form 944)
e Record any COBRA subsidy credit refund

3 e Get 65% credit against e Set up the US — COBRA Subsidy Credit payroll item
regular federal 941/944 e Record the 35% premium payments received from
payroll tax liability payments assistance-eligible individuals.

e Account for all COBRA- e Record premium payments to the health-insurance
related money movement in vendor.
QuickBooks

e Make a liability adjustment for the 65% subsidy
credit.

e Pay payroll taxes and apply the subsidy credit.

e File quarterly Form 941 (or annual Form 944)
e Record any COBRA subsidy credit refund

*Assisted Payroll users may not use this solution.
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Set up the US - COBRA Subsidy Credit payroll item

All QuickBooks Payroll users who make COBRA subsidy payments must set up the
US - COBRA Subsidy Credit payroll item.

To do this task:

1. Be sure you have the 20910 (or later) tax table update installed. (To check, choose
Get Payroll Updates from the Employees menu and check the tax table version
shown.)

2. From the Employees menu, choose Manage Payroll Items and then choose New
Payroll 1tem.

3. Select Custom Setup and click Next.

'&i\mjﬂmﬂi&m}.

== Select setup method

Select the setup method vou would like to use to create a new item,
":'I"P“‘ () EZ Setup {uses standard settings; recommended For mosk users)
é \Cr?“ (%) Custam Setup (allows editing of all settings; recommended For expett users)

Back Einish [ Help ] [ Cancel

4. Select Other Tax and click Next.

'ﬂi‘m;mmuj;m,

Payroll item type

Select the type of payroll itemn you want ko create,
() wWage {Hourly Wages, Annual Salary, Commission, Bonus

) addition (Employes Loan, Mileage Reimbursement)

() peduction (Union Dues, 401(K) deferral, Simple IRAY

() Company Contribution (Emplover 401k matching contribution)
() Federal Tax (FUTA, Social Security, Medicare)

(7) State Tax (State Withholding, SDI, SUI)

(%) Other Tax (Local Tax, Misc, State Tax)

[ Back ] [ Mext ] Einish [ Help ] [ Cancel ]

(Note that, although the COBRA subsidy credit is not technically a tax, QuickBooks
has defined it here to simplify the workflow for taking the credit against payroll tax
liabilities.)
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5. From the Other Tax drop-down menu, choose US — COBRA Subsidy Credit (near
the bottom of the alphabetic list) and click Next.

Add new payroll item
Other tax
Other tax: Choose a predefined tax from the list. IF vou do not see the
tax wou want, choose User-Defined Tax to create a tax,
. |US - COBRA Subsidy Credit v

6. Enter a name for this new payroll item or accept the default (US — COBRA Subsidy
Credit). We've chosen “COBRA Subsidy Credit,” but you can name this item whatever
you want. Click Next.

reports
Enter name For this company-paid other tax:
|COBRA Subsidy Credit |

For example, if vou are creating a company-paid payroll tax for San
Francisco, vou may wank bo call it 'SF - Payroll Company’.

[ Back ] [ Mext ] Finish [ Help ] ’ Cancel ]

7. Leave the name of agency and the identifying number fields blank; QuickBooks
supplies the agency and identifying number associated with 94x taxes.

Choose your Payroll Liabilities account from the liability account drop-down menu
(it may have a slightly different name). Choose <Add New= from the expense

account drop-down menu to add a new expense account for this payroll item.
Add new payroll item (US - COBRA Subsidy Credit) r$_<|

Agency for company-paid liability

Enter name of agency to |

which liability is paid: ~ |
Enter the number that | |
identifies you to agency:

Liability account | Payroll Liabilities i |

{company-paid):
This liability account tracks other tax o be paid. ¥ou can change this
account at any kime.

Expense account: | < Add MNew = w |

Company-paid other tax is an expense ko your company. You can
change this account at any time,

’ Back ] [ Mext l Finish Help ] ’ Cancel
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8. Choose Other Current Liability from the Account Type drop-down menu, and
supply a name for the liability account. We've chosen “COBRA Clearing Account.”
Optionally, enter a Description of the account. Click Save & Close.

2 Add New Account

(X
F [ [ Account Type |Other Current Liability v ‘ Mumnber l:l
Account Mame |COBRA Clearing Account
[ subaccount of I
Ciptional
Description
Account Mo, |

Tax-Line Mapping | ENEEEs yl=ls b

How do T choose the right tax line?

[ Enter Opening Balance... ] Should 1 enter an opening balance?

[ Save & Close ] [ Cancel

9. Click Next.

Add new payroll item (US - COBRA Subsidy Credit)

Agency for company-paid liability

Enter name of agency to .
bl e a |Un|ted Skates Treasury v |

Enter the number that |
identifies you to agency:

Liability account e
{company-paid): | Payrall Liabilities b |

This liability account tracks other tax to be paid, You can change this
account at any kime,

Expense account: |COBRA Clearing Account w |

Company-paid other tax is an expense to your company, You can
change this account at any kime.

[ Back ] [ Mext ] Finish [ Help ] [ Cancel ]

10. Click Finish.

Payroll Item Click Defaulk to revert
Employee Salary |=| to QuickBooks

aukomatic settings.

Default

T

You can now use this payroll item to track your COBRA subsidy credit.
Back to top
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Record 35% premium payments from individuals

If you receive the 35% COBRA premium payments directly from assistance-eligible
individuals, you may want to account for these payments in your QuickBooks Chart of
Accounts and to balance them against the COBRA premium payments you make to the
health-insurance provider and the COBRA subsidy credits you claim against your payroll
taxes.

We recommend the following procedure, but you should feel free to modify it as
appropriate for your business. (This step is not required in order to offset payroll tax
liabilities with COBRA subsidy credits. However, if you receive 35% COBRA premium
payments directly and you choose not to record those payments in the COBRA Clearing
Account, you should not record vendor payments in that account, either.)

To do this task:

1. Be sure you have set up the US — COBRA Subsidy Credit payroll item and its
associated liability accounts.

From the Banking menu, choose Make Deposits.

From the drop-down in the Received From column, choose the assistance-eligible
individual from whom you received the 35% COBRA premium payment. In the From
Account column, choose the COBRA Clearing Account (or whatever you named
the expense account associated with your COBRA subsidy payments).

:i; \:ﬂ;

previous [ Next  g@prnt ~ B Payments By History ] Journal

Deposit To | Bank account % | Date |04/02/2009 [B]  Memo | Deposit

Click Payrnents to select customer payments that you havs received. List any other amounts to deposit below,

Received From Fram Account Memo Chk ... PmtMeth, Class | Amount ‘
Horton, Jane ¥ |COBRA Clearing Account | % 124 Check. Bt » 350,00 | &

Deposit Subttal

To get cash back from this deposit, eiter the amount below, Indicats the account
where you want this money ta go, such as your Petty Cash account.

Cash back goes to Cash back memo Cash back amount
v

Deposit Tatal

Save time using printable or manual deposit slips. [Savemciose | [ savemmew | [  cear |

4. Click Save & New to enter another deposit or Save & Close when you have
finished entering deposits.

You can see the deposits credited to the COBRA Clearing Account by looking at the
account detail in your Chart of Accounts.

Back to top
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Make premium payments to the health-insurance vendor

You may also want to account for your COBRA payments to the health-insurance vendor
on behalf of assistance-eligible individuals in your QuickBooks Chart of Accounts and to
balance these payments against the COBRA subsidy credits you claim against your
payroll taxes.

Your payment to the health-insurance vendor may be:

e The full COBRA premium, when you pass on the 35% payment you received from
assistance-eligible individuals. (If this situation applies to you, be sure you have also
recorded the 35% payments.)

e 65% of the COBRA premium (the COBRA subsidy), when assistance-eligible
individuals pay the health-insurance vendor directly.

In either case, you probably will receive a bill for the appropriate amount from the
health-insurance vendor.

We recommend the following procedure of entering bills in QuickBooks and then paying
those bills, but you should feel free to modify it as appropriate for your business.
To enter bills:

1. Be sure you have set up the US — COBRA Subsidy Credit payroll item and its
associated liability accounts.

From the Vendors menu, choose Enter Bills.

For each assistance-eligible individual for whom you must make a COBRA payment
for this bill, enter a line in the Expenses tab. Select the COBRA Clearing Account
in the Account column of each line. Put the amount you must pay for that individual
in the Amount column, and note the individual’s name in the Memo column.

Py e |l
& . x|
W previous ¥ Hext a Find qh History =] Journal
@El O credt Bill Received
Yendor Health Insurance Vendor v Date 04/02/2009 .

Address | Health Insurance Vendor Ref. M. - |
AmountDue  1,000.00
Bill Dus 04j12j2009 ()

Terms v

Memo

Expenses $1,000.00 | Ttems $0.00

Accounk Amount Mema Custamer:Job Billable? Class
(COBRA Clearing Account b 1,000.00 |1ane Horton COBRA premium ko v~

s

Clear Splits [ Save & Close J l Save &New_l { Clear ]

Important: If you are also making payments for active employees, be sure you do
not record those payments against the COBRA Clearing Account.

4. Click Save & Close.
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To pay bills:
1. From the Vendors menu, choose Pay Bills.

2. Check the box on the line for the bill you are paying.

g
s

K:gi

Select Bills to be Paid

- -
Shaw bils ) Dus anor before

hnage your business expenses uith
the DuickBooks hsterCard

3. Indicate the Payment Date, Method, and Account. (The order of these fields may

() show all bils SortBY | pus Date L 7 Learn More
¥ DeteDue | WYendor Ref. Mo, Disc. Date Amk. Dus Disc. Used Credits Used Amb. To Pay |
[ [04/12/2009 [Health Insurance vendor 1,000,00 0.00 0.00 1,000.00] 4

v
Tokalks 1,000.00 0.00 0.00 1,000.00
Clear Selections

Discount & Credit Infarmation For Highlighted Bill
Yendor  Health Insurance Yen... Terms Humber of Credits 0
Bill Ref. Mo, Sugg. Discount 0.00 Tokal Credits Available 0.00
| GotoEil et Discount Set Credits
Payment
Date Method & To e erited Account
04/0zjz009 Check - W G Bark account -

© design checknumber  prging Balance  1.116,603.19

Pay Selected Eills { Cancel

be slightly different depending on your version of QuickBooks.)

4. Click Pay Selected Bills.

You can see the payments deducted from the COBRA Clearing Account by looking at the

account detail in your Chart of Accounts.

Back to top
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Make a liability adjustment for the COBRA subsidy credit

All QuickBooks Payroll users who make COBRA subsidy payments must make a liability
adjustment to let QuickBooks track the amount of the subsidy credit. You make this
adjustment for each assistance-eligible individual effective no earlier than the month for
which the premium is due.

For example, if an assistance-eligible individual makes a single payment covering his or
her 35% premiums for July through September, you can only take credit in July for the
July portion of that payment.

Note that the IRS requires supporting documentation for COBRA subsidy credits. For
details of what'’s required, see the IRS web site.
To do this task:

1. Be sure you have set up the US — COBRA Subsidy Credit payroll item and its
associated liability accounts.

2. From the Employees menu, choose Payroll Taxes and Liabilities and then choose
Adjust Payroll Liabilities.

3. Select an Employee adjustment and choose the assistance-eligible individual from
the Employee drop-down menu. (This menu lists inactive employees, as well as
active employees.)

| Liability Adjustn x|

Hext Adjustment
Erev Adjustment

Date [04/0z/z009 (] Effective Date | 04/02/2009

adjustment is For:

O Company (&) Employes Harton, Jane v Class v
Taxes and Liabilities
Cancel
Ikem Mame Amount——_ Wage Base Memo ‘
(COBRA Subsidy Credit ~[ ( -es000]) 0,00 | Arcounts Affected. ..

Enter as a
negative amount

v

(Note that QuickBooks sets the Date and Effective Date to today’s date by default.
The Effective Date should be a date within the month during which you are eligible to
take this credit. The Effective Date cannot be later than the Date, so if you need to
set the Effective Date in the future, change the Date to match.)

4. In the Item Name column, select COBRA Subsidy Credit (or whatever you named
this payroll item). In the Amount field, enter the 65% COBRA premium subsidy
amount as a negative number.

Important: Be sure to enter your COBRA premium subsidy as a nhegative number.
If you enter it as a positive number, QuickBooks will not deduct it
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correctly from your payroll liabilities or provide it correctly on your
Form 941.

5. Click Next Adjustment to make a COBRA subsidy liability adjustment for another
assistance-eligible individual, or click OK when you have finished making liability
adjustments.

Once you have completed the liability adjustment entry, you can apply this credit to
your payroll tax liabilities.

You can check the total amount of COBRA subsidy credits and the amount already
applied to payroll taxes by running the Payroll Item Detail report. You can see the
COBRA subsidy credit by assistance-eligible individual by running the Payroll Summary

report.

Back to top

COBRA Premium Subsidy Guide for QuickBooks 9 of 23



Apply the COBRA subsidy credit to your payroll taxes

Assisted Payroll users: You can ignore this section. When you send your regular
payroll to the Assisted Payroll service, QuickBooks also sends any COBRA subsidy
liability adjustment entries you have made since the last payroll. Although the Items to
Send shows the tax liability without the adjustment, the Assisted Payroll service
automatically applies the credits to reduce your payroll taxes and returns a LIAB CHK
item that represents your reduced tax liability. If your subsidy credit is greater than your
tax liability, the Assisted Payroll service automatically applies the excess to your next
tax payment.

Basic, Standard, and Enhanced users: When you pay your regular 941/944 federal
payroll tax liability, you can offset the amount you owe for a calendar quarter by the
amount of any COBRA subsidy credits you have not yet used in that calendar quarter.

To do this task:

1. Be sure you have made all the liability adjustments for COBRA subsidy credits to
which you are entitled. Run a Payroll Item Detail report and check your current
COBRA subsidy credit balance.

2. From the Payroll Center (Employees > Payroll Center), check the federal 941/944
payroll tax liability you want to pay, and click View/Pay.

3. Click the Payroll Liabilities tab (below the check image) and add COBRA Subsidy
Credit (or whatever you named the payroll item) in the Payroll Item column.

Ej;g’ T — Lg‘
Payment 1 of 1 & Print
Bank Account: IBank accaunt ﬂ Ending Balance 2,203.25

Mo. To Prink
Date O4f0z/z009 EH
Pay to the Order of United States Treasury j $ 30154
Dollars
Address ‘E"..
i
Memo 34-52958%6
Period: 04/01/09 - 063009 How do [ e-pay? E-payment % Check
Expenses $0.00 I Payroll Liabilities +0.00 W Tobe printed
Payroll Tkem ifount | Memo |
Sacial Security Emplovee 71.54 _:_l
Medicare Company 16,73
Medicare Emploves 16,73 _.]
COBRA Subsidy Credit : |~

Enter as a

negative amount
Save & Close | Save i ekt I Cancel |

4. In the Amount column, enter the amount of COBRA subsidy credit you’'re eligible to
take against this liability payment, as a negative number. Be sure you are only
reducing your liability payment by eligible subsidy amounts for the same calendar
quarter as the liability period.

Important: Be sure to enter your COBRA premium subsidy as a nhegative number.
If you enter it as a positive number, QuickBooks will not deduct it
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correctly from your payroll liabilities or provide it correctly on your

Form 941.

If your available COBRA subsidy credit is less than the amount of the liability

payment, you can only enter an amount equal to the available COBRA subsidy credit.

If your available COBRA subsidy credit is greater than the amount of the liability
payment, you can only enter an amount equal to the liability payment. (That is, you
may not create a check with a negative payment amount.)

If you plan to e-pay this liability payment, you cannot send a zero e-payment. Your
payment must be at least $.01.

5. Click Recalculate to adjust the check amount.

&)

Payment 1 of 1 & Print
Bank Account |Bank accaunt ﬂ Ending Balance 2,203.25
Mo, To Print
Date 04f0zf2009 HE
Pay to the Order of United States Treasury j $ 0.00
Collars
Address f‘!,
gﬁm
Memo 34-5295896

Perind: 04/01/09 - 06,30/09 HowdoDe-pay? ¢ Epaument % Check
[ Expenses $0.00 I Payroll Liabilities 40,00 I ¥ To be printed
-
|
Payroll Tkem ihount | Mema |
Social Security Employes 71.54 ;I
Medicare Company 16.73
Medicare Emplayes 16,73 _I
COBRA Subsidy Credit -301.54 |L|

Save & Close Syt [ext Cancel

6. Click Save & Close.

7. Create your liability payment checks or e-pay your liabilities as you normally do.

Back to top
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Review payroll reports and Chart of Accounts

By regularly reviewing the Payroll Item Detail and Payroll Summary reports and your
Chart of Accounts, you can ensure that you are recording your COBRA subsidy credits

properly.
To review the Payroll 1tem Detail report:

1. Be sure you have set up the US — COBRA Subsidy Credit payroll item and its
associated liability accounts.

2. From the Reports menu, choose Employees & Payroll and then choose Payroll
Item Detail.
To review the Payroll Summary report:

1. Be sure you have set up the US — COBRA Subsidy Credit payroll item and its
associated liability accounts.

2. From the Reports menu, choose Employees & Payroll and then choose Payroll
Summary.

Note that the COBRA Subsidy Credit item (or whatever name you gave the payroll
item) appears under Employer Taxes and Contributions by employee. This allows you
to track the COBRA subsidy amount you pay on behalf of each assistance-eligible
individual.

To review your Chart of Accounts:

1. Be sure you have set up the US — COBRA Subsidy Credit payroll item and its
associated liability accounts.

From anywhere in QuickBooks, press Ctrl + A.
Select the COBRA Clearing Account line.

To see detail of the transactions in this account, press Ctrl + Q.

Back to top
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File quarterly Form 941

When you file your quarterly Form 941, you can offset the amount you owe in federal
payroll taxes by the amount of any COBRA subsidy credits you have not yet used.

Assisted Payroll users: You can ignore this section. The Assisted Payroll service
prepares and files Form 941 for you using any liability adjustments sent to the payroll
service with payrolls by the last day of the quarter.

Basic users: Prepare your Form 941 by hand, using the payroll reports to determine
your tax liability and COBRA subsidy credits.

Standard and Enhanced users: QuickBooks supplies your tax liability and COBRA
subsidy credits and calculates your balance due or your overpayment automatically on
Form 941 when you follow the process described here.

To do this task:

1. Be sure you have set up the US — COBRA Subsidy Credit payroll item and its
associated liability accounts.

2. From the Employees menu, choose Payroll Tax Forms & W-2s and then click
Process Payroll Forms.

3. In the Select Form Type window, choose Federal form and click OK.

* )

Select the type of Farm you wank to prepare,

{(*) Federal form
() Skate form

[ K, ] [ Cancel ]

4. In the Select Payroll Form window, choose Quarterly Form 941/Sch. B.

Select Payroll Form El

Choose a Farm
Choose the Form you want to use: Auko-Fill Contact Info.,.

Form &nnual Form 940/5ch, & - Emplo nual Federal Unemployment (FUTAY Tax Rek...
ECuarkerly Form 941)5ch, B - Emplover's Quarkerly Federal Tax Return
sAnnual Form 943-94348 - Emplover's Annual Federal Tax Return for Agriculbural Empl..,
iannual Form 944-9454 - Employer's Annual Federal Tax Return
snnual Form W-2/W-3 - Wage and Tax Statement/Transmittal

Select Filing Period

Quarter |Last Calendar Quarter | % Quarter Ending | &/30/2009

[ [o]'4 l [ Cancel l [ Help l

5. Complete the Interview for Form 941. If you made liability adjustments for your
COBRA subsidy amounts, QuickBooks supplies the amount of total COBRA
premium assistance payments. Check that this number is correct. (You can
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override the amount on this interview page if it is not correct, but changes you make
here are not recorded in QuickBooks. If you change the number that QuickBooks
provides, you need to make a corresponding adjustment in your QuickBooks
records.)

Supply the total number of individuals for whom you made COBRA premium
assistance payments.

2 Payroll Tax Form

T ™
Do you need a Schedule B?

Are you 3 semiweekly depositor OR a monthly depositor required to file Schedule B? O ves O M

Chedk this beox to print Schedule B regardless of applicability I

To find out if you need 2 Schedule B, click the "Details about this forn” link

Answer the following questions for Form %41

Select the state code for the state where you made your deposits OR select "ML if you made your
daposits i multipls states

o
i you do not have to file returns in the future, chack here a
and enter the date that final wages were paid . o . s 2. .5 e .
You would not have to fle w-:—unimtho;?j{)‘qg wend 0wt of busine 53 or stopped Paying wages

W N S . L T SR N e

R e e T .- R

e ., v . . e S L A Tt pi e ST P
i Ry - - e i vy W e
Check here if you have no legal residence or principal place of business in any state O
Check here if you are an exempt organization or govemment entity : % ATRAR Tl O

Reponting COBRA premium assistance payments (Form 847 Line 122 and 128)

The Amencan Recovery and Remvestment Azt of 2009 extablished an employer-provided subsidy for employees wha
mvelurtanly loze their jobz. Employers making COBRA premium assistance paymants for assistence efigible indviduals
will need to report these payments as a credit against current guader payroll liabildies, If the provision apples
1o you, complete the teo lines below acconding to the mstructions provided in “View details sbout this form.

Ernter the total COBRA premium assistance payments youmads ... ... _ 70000
Enter the total number of individuals provided assistance payments reported on the line above
COBRA dats entared shove will autormatically fow to the Form S41 Line 128 and T2b.

— v
Viows et sbout this baim Yiew ffing and pinting mntnucicns [t »> ]
Save and Close | | Save a3 POF. Prrt ot ' our Rleconds [[Crck tor Emors | [ Subant Fom... |

L L ]

6. Click Check for Errors to see errors or inconsistencies that QuickBooks may have
found and to view and check the Form 941.

(Alternatively, you can click Next to skip error-checking at this time. QuickBooks will
warn you if there are inconsistencies or errors when you choose Submit Form.)

Note that the COBRA premium assistance information supplied in the interview is
used to complete lines 12a and 12b on the Form 941. These lines are locked on the
form, but if you discover an error, you can click Previous to return to the interview
page and correct the numbers there.
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If your COBRA premium assistance payments have resulted in an overpayment of
your payroll tax liabilities for the quarter, you see the following error at the top of
your Payroll Tax Form window:

,-" Thereis 1 error inyour form. e e ]
/

¢+ % Click the error description below to go to the field in error.

1. Form 941: Overpapment bo

Note: Line 12 may appiy IT you have Individuals who are ellgible for COBRA A
continuation health coverage and have received a subsidy for 65% of the
premium.  Far more infarmation see "Details about this form."

12a COBRA premium assistance payments ... ... ... .. | 12 ;|| 700.00
12 b Number of individuals provided COBRA premium assistance
reported online 12a ............ | 12h| 2
13 Addlines T and: V2@ oo o vm v v s o i S P P PR P P PR P 13 537,059.,14
14 Balance due. If ling 10 is more than ling 13, enter the differsnce here ........... 14

For information on how to pay, see the instructions.
15  Overpayment. If ling 13 is more than line 10, enter

the differenc = 15 ‘ 700.00
Check one: Apply to next return O Send arefund

Vou Must complete both pages of Form 941 and Sign it.

gbrt2301 SCR - 02/26/09

Wiew details about thiz form Yiew fiing and printing instuctions l <e¢ Previous I l Mest >>> J
[Save and Elose] [ Save az PDF... ] lPrint forYourHecords...] l Goto Line ] Dump [Eheck forErrors] [ Subrmit Form. .. ]

7. If you have an overpayment, check Apply to next return to apply this amount to
your tax liabilities for the next quarter or check Send a refund to request a refund
of this amount from the IRS.

8. Print, save, and submit the completed Form 941 as you normally do.

How long until I receive my refund from the IRS?

If your COBRA premium assistance payments have resulted in an overpayment of your
payroll tax liabilities for the quarter and you request a refund, you should check the IRS
web site for current information on when to expect your refund.

Back to top
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Deposit federal government refunds for unused COBRA subsidy
credits

Assisted Payroll users: When the Assisted Payroll service files your quarterly Form
941, it automatically includes your total COBRA subsidy credits. If this amount is larger
than your total tax liabilities for the quarter, the Assisted Payroll service requests a
refund for you from the IRS.

Basic, Standard, and Enhanced users: If your quarterly Form 941 shows a total
COBRA subsidy credit larger than your total tax liabilities for the quarter, you have the
option to request the difference as a refund from the IRS.

You will want to account for this refund in QuickBooks so the liability accounts associated
with COBRA subsidy credits reflect the refund received.

Important: For refunds from a Form 941 you filed for Q1 2009, you should not use
this procedure. Instead, you should deposit the refund in the same
account from which you made the COBRA subsidy payments if you tracked
these payments in some way in QuickBooks.

To do this task:

1. Be sure you have set up the US — COBRA Subsidy Credit payroll item and its
associated liability accounts.

2. From the Employees menu, choose Payroll Taxes and Liabilities and then choose
Deposit Refund of Liabilities.

3. Enter the United States Treasury as the Vendor and the appropriate Refund Date
and For Period Beginning date.

4. In the Item Name column, choose COBRA Subsidy Credit (or whatever you called
the payroll item) from the drop-down menu. Enter the refund amount in the
Amount column.

Vendor United States Tre.., % Refund Date |07/17/2009 (5] Next Refund

For Perind Beginning | 04/01/2009 (5]

Depost toral am e« ]

) Group with other undeposited Funds

(%) Deposit To EBank account. v “

Taxes and Liabilities

e

Ttem Nams Amount Memo ]
(COBRA Subsidy Credt 398,46 [Refund of COBRA subsidy from gavt ]~

5. Click OK.

Back to top
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Reporting COBRA Premium Assistance Payments for Q1

If you subsidized COBRA premiums for assistance-eligible individuals between February
17 and March 31, 2009, under the provisions of the American Recovery and
Reinvestment Act of 2009, you need to report those payments to recover this money
from the federal government.

I have the Assisted Payroll service. How do | report COBRA
premium-assistance payments?

Because Intuit files Form 941 for you, we just need you to provide us with a couple of
pieces of information by completing a short questionnaire on the Payroll Tax Center site
between April 1 and April 15. Click here for detailed instructions.

What if | have Standard or Enhanced payroll service?

Be sure you have the latest QuickBooks payroll update (20909), which contains the new
2009 Form 941. Process Form 941 for Q1 (January 1 through March 31), supplying
answers to the new questions about COBRA premium assistance payments during the
form interview. Click here for detailed instructions.

Back to top
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Reporting COBRA premium assistance payments for Q1 2009 only
(Assisted Payroll customers)

To do this task:

1. QuickBooks 2006: From the Payroll Center, in the Prepare Payroll Tax Forms
area, click View/Download Tax Forms.

QuickBooks 2007, 2008, and 2009: From the Employees menu, choose
Payroll Tax Forms & W-2s and then click View/Print Filed Tax Forms &

W-2s.
2. Enter your payroll service PIN.
=
) | 4 . FAQ | Contact Us
ckBooks Assisted B4yl Payroll Tax Center
Payroll PIN I
Enter the PIM that you use to process payroll. [ forgot my PIN.
0K | Cancel |
R X \" _..’-.__\____L ‘ ,_,,. _‘\.__.-0\.." AR N “""\\__‘M/W\-'“'--\__‘\_ rhlm\--‘\\ T e "

3. Click the premium credit form link in the Important Messages box.

FAQ | Contact Us

kBooks Asciestar
CKkBooks ASSISiEd

Pyl Payroll Tax Center

Home  Filed Forms W-25 W-2Cs

Important Messages

Ifyou paid COBRA premium assistance payments in first quarter {201 7/09 - 3731/09), complete the COBRA premium credit farm.

Filed Tax Forms Employee W-2s

2009 O1forms available May 5, 2009 Wi-2 Printing Option: Intuit Print Service
Chanoe W-2 printing option

L Asspnmeo g o W s | e | g gy

4. Complete the form, supplying:

COBRA Credit Amount: The total dollar amount of COBRA premium
assistance payments you made for all eligible individuals (not to exceed
the 65% subsidy) between February 17 and March 31, 2009.

Number of Individuals: The total number of assistance-eligible
individuals for whom you made COBRA premium assistance payments
between February 17 and March 31, 2009.

Name and Phone: A contact name and daytime phone number of
someone in your company Intuit can call if we have questions.
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Report COBRA Premium Credit

Ifyou paid COBRA premium assistance payments in first quarter (21 708 - 37317049), enter the information below to ensure accurate first
guarter Form 941 filing.

COBRA Credit Amount: Enter the total amount of COBRA premium assistance payments you made {not to exceed the 65% subsidy).
Number of Individuals: Enter the total number of individuals provided COBRA prermium assistance payments.

Mame and Phone: Enter your name and phone numhber o we can contact you ifwe have questions.

Company MName Test Company

FEIN 9939595999

Cobra Credit Amount |

Mumber of Individuals |

Contact Name |

Daytime Phone |

Save Cancel

Frequently Asked Questions

1. Where can | get maore information on the economic stimulus provisions?
2. How will | receive my credit for first quarter payments?
3. How do | report my COBRA premium assistance payments after first quarter 20097

Back to top
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Reporting COBRA premium assistance payments for Q1 2009 only
(Standard or Enhanced customers)

To do this task:
1. Be sure you have downloaded the latest QuickBooks payroll update (20909).
2. QuickBooks 2006: From the Employees menu, click Process Payroll Forms.

QuickBooks 2007, 2008, and 2009: From the Employees menu, choose
Payroll Tax Forms & W-2s and then click Process Payroll Forms.

3. In the Select Form Type window, choose Federal form and click OK.

* o)

Select the type of Form vou want ko prepare,

(%) Federal form
() Skate Form

[ (]9 l [ Cancel ]

4. In the Select Payroll Form window, choose Quarterly Form 941/Sch. B.

Select Payroll Form &l

Choose a Farm

Choose the Farm yau want ko use: l Auto-Fill Contact Info... l

Form snnual Form 24045ch, A& - Emplover's Annual Federal Unemplovment (FUTA) Tax Ret... ;

Eouarkerly Form 941)5ch, B - Employer's Quarterly Federal Tax Peturn

iAnnual Form 943-9434 - Employer's Annual Federal Tax Return For Agricultural Empl...
sannual Form 944-9454 - Employer's Annual Federal Tax Return
sAnnual Form W-2{W-3 - Wage and Tax Stakement/Transmittal

Select Filing Period

Quarter |Last Calendar Quarker | w Quarter Ending |3/31 /2009

I Ok, l [ Cancel 1 l Help l

Be sure the Quarter Ending date is 3/31/2009. (If you are attempting to
complete the form before 3/31/2009, you should choose This Calendar Quarter
from the Quarter drop-down so that the Quarter Ending date displays
3/31/2009.) Click OK.
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5. Complete the Interview for Form 941. Be sure to supply the dollar amount for the
total COBRA premium assistance payments you made between February 17
and March 31, 2009, and the total number of individuals for whom you made
COBRA premium assistance payments.

2 Payroll Tax Form

7 ™
Do you need a Schedule B?

Are you 3 semiweekly depasitor OR a monthly depositor requirad to file Schedule B? O ves O Ne

Check this bex to print Schedule B regardless of applicability O

To find oul if you need 2 Schedule B, ciick the "Details about this famn™ link

Answer the following questions for Form 941

Select the state code for the state where you made your deposits DR select WU if you made your

deposits i mulbiple states M

i you do not have to file returns in the futurs, check hare O

and enter the date that final wages were paid

You would not have to e retuns in the fud ,jm ward owt of business or smmedpﬁmg-aws
g M . O PRI S N o W
- PR ErLE p =TT o T ./---. FERTE e i

o pm T B o N / s w P =y e e

Check here if you ha\re no qual reslde nee or principal place of business in any si:ute [

Check here if you are an exempt organization or govemment entity SR e s O

Reporting COBRA premium assistance paymenis (Form 847 Line 123 and 12b)

The American Recovery and Reinvestment Act of 2008 established an employer-provided subsidy for employess who
ivcolurdanty lose their jobs. Employers making COBRA pramium azsiztance paymanis for assistence elgible indviduals
will need to report these payments as a credit against current guarder payroll liabilties, If the provision apples
10 you, complete the tad nes below accarding to the mstructions provided in *Wiew details sbowt this fosm_

Enter the total COBRA premium assistance payments you made i
Enter the total number of individuals provided assistance payments renonéd on :he Ilna a'nove
OOERA dats entéred abowe will sutarmatically fow 2 the Form 941 Lins 128 and 12b.

— v
Views cotads abou this fpam Yisws fling s prnting mtnuctions [[Mea 52> |
Eiavemdchw}{ Save a3 FOF, ] [P:nt!u'fwﬁc\:uds ] ich:d.lurErlnlsl l Submd Foim... |

6. Click Check for Errors to see errors or inconsistencies that QuickBooks may
have found and to view and check the Form 941.

(Alternatively, you can click Next to skip error-checking at this time. QuickBooks
will warn you if there are inconsistencies or errors when you choose Submit
Form.)

Note that the COBRA premium assistance information you supplied in the
interview is used to complete lines 12a and 12b on the Form 941.
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If your COBRA premium assistance payments have resulted in an overpayment of
your payroll tax liabilities for the quarter, you see the following error at the top of

your Payroll Tax Form window:

/

¢+ % Click the error description below to go to the field in error.

1. Form 941: Overpapment bo

,-" There is 1 error in your form. @ Print [x| Close Errars

Note: Line 12 may appiy IT you have Individuals who are ellgible for COBRA A
continuation health coverage and have received a subsidy for 65% of the
premium.  Far more infarmation see "Details about this form."
12a COBRA premium assistance payments ... ... ... .. | 12 ;|| 700.00
12 b Number of individuals provided COBRA premium assistance
reported online 12a ............ | 12h| 2
13 Addlines T and: V2@ oo o vm v v s o i S P P PR P P PR P 13 537,059.,14
14 Balance due. If ling 10 is more than ling 13, enter the differsnce here ........... 14
For information on how to pay, see the instructions.
15  Overpayment. If ling 13 is more than line 10, enter ‘
the differenc = 15 700.00
Check one: iﬁ Apply to next return O Send arefund
Vou Must complete both pages of Form 941 and Sign it.
qbrt2a01.SCR 02526509
=

Wiew details about thiz form Yiew fiing and printing instuctions l <e¢ Previous I l Mest >>> J
[Save and Elose] [ Save az PDF... ] lPrint forYourHecords...] l Goto Line ] Dump [Eheck forErrors] [ Subrmit Form. .. ]

7. If you have an overpayment, check Apply to next return to apply this amount
to your tax liabilities for the next quarter or check Send a refund to receive a

refund of this amount from the IRS.

8. Print, save, and submit the completed Form 941 as you normally do.

Note for Enhanced Payroll Users: Because the IRS needs to update their systems, e-

filing for Form 941 is blocked until April 1, 2009.

Back to top
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Revision History

Date Revision Details

3/24/2009 Original document for reporting COBRA premium assistance
payments for Q1 2009 only.

3/27/2009 Added What's Next section to announce upcoming QuickBooks
solution for tracking COBRA subsidy credits.

4/16/2009 Major revision documenting QuickBooks solutions for tracking and
claiming COBRA subsidy credits based on QuickBooks Payroll tax
table update 20910.
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